
Tax Return Payments in MAT 
 
 

• The filing and payment process is different 
between a State tax return and a Local tax 
return. 



State Return Payments in MAT 
• Enter and submit the state tax return and receive one 

confirmation, then on that return confirmation page you click 
the Pay button to make the payment and receive a second 
confirmation. 
 

• If you are unsure if you made the state return payment, click 
the Home link and then the Request tab. 
– The state account should show a return and a payment in 

the list of Requests for the same Id and Period.   
• If there is no payment request showing, then the payment has not been submitted.  

Click the Periods tab and click the Pay link for that return period and proceed with 
making the payment. 



Local Return Payments in MAT 
• Enter information on the local tax return, proceed through 

entering the payment information and receive one 
confirmation. 
 

• If you go to the Request tab, the local return will only show a 
return request because the payment was submitted as part of 
the return.   
 
The following screens will show how to view the payment 
information that was submitted with a local return. 



If you have filed 
the return and 
it has already 
processed, click 
on View Return 
in the Periods 
tab. 
 
 



OR: 
 
In the 
Requests tab, 
click on the 
Local Tax 
return link. 



This is an example of 
a return that has not 
yet processed.  
(Returns are 
processed overnight). 
 
Click on the return 
link. 



After clicking on 
one of the links as 
described on the 
previous pages, 
you will be on the 
Local Tax Return 
screen. 
 
Click the Next 
button. 



Click the Next 
button, again. 



This brings you 
to the Payment 
page where you 
can see all of 
the information 
as it was when 
you submitted 
the return. 



The Total Payment 
Amount equals the 
combined totals of 
the Total Amount 
Due to ADOR plus 
the Total Amount 
Due to the NSAs. 
 
The payment for 
the total amount of 
this return was 
authorized to be 
paid. 



You can also 
see the 
payment 
information on 
the return by 
clicking on 
View Return in 
the Periods tab. 
 
 



Click the Print link to 
open the full return 
document. 
 
(You can also click 
the Payment tab to 
view the information 
as shown in previous 
images.) 



The last page in the 
Print document 
shows the Payment 
Date, who is to be 
paid, and the Total 
Tax Paid.   
 
If the payment had 
not been authorized 
with the return, it 
would show Total 
Tax Due. 

NOTE:  A local return with a Non-State Administered (NSA) locality on the 
return will require at least the NSA portion to be paid electronically with the 
return before the return can be filed and receive a confirmation.   



• If you find that you have made an additional 
payment in error, and it has not yet processed (it is 
before 4:00 pm on the payment date), you can 
withdraw that request.   
– On the Request tab, click on the Payment link for the 

erroneous payment, click the Withdraw link on the left 
side of the screen and then click the Confirm button. 
 

• If it is too late to withdraw the payment (it is after 
4:00 pm on the payment date), you will need to 
contact ADOR or the self-administered locality 
regarding the additional payment. 

https://revenue.alabama.gov/contact/
http://revenue.alabama.gov/salestax/online/selfadmin.cfm
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