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Local governments (cities and counties) have the authority to administer
their own taxes, authorize the Alabama Department of Revenue to
administer their taxes, or hire a third-party tax administrator.

You will often see or hear reference to ‘State-administered’ and ‘Non-state
administered’ local taxes:

State Administered local taxes are those taxes that the local government
authorized the Alabama Department of Revenue to administer on their
behalf.

Non-State Administered (NSA) local taxes are those taxes that the local
government self-administers or hired a third party administrator to
administer for them.



A few Non-State Administered (NSA) Localities do not accept ACH Credit
payments:

To be able to file those localities in MAT,
Contact the ADOR EFT Unit: 334-242-0192 (Option 7)

to change your local tax account from ACH Credit to ACH Debit method
payments.

My Alabama Taxes — Alabama Department of Revenue



> Check on My
Refund Status

Obtain & New Tax
Account ¥

> Pay a Bill I've
Received

> Verify an Exempt
Saleg Account

> Viewr/Upload a
Report

ALABAMA DEPARTMENT OF REVENUE
My Alabama Taxes

My Alabama Taxes (MAT) ks the cenvenient and secure way to interact with the Alabama Department of Revenue 1o access a variety of
ening services. i MAT you can quickly and easily fil fa returns, make payments, view letters, manage your accounts, and conduct nther

commen lransaclions wih the Depariment

Welcome Back!

First Time MAT Users - Sign Up Here!

Usermams

Paasword

| Sign I

Alabama Department of Revenue

Heed a MAT usemame and password?

Click tha Sign Up butlon if vou already hava onea or
mare tax accounds with the Alasama Depariment of
Revenue, and wantto o0 into KMy Aladama Taxes 1o
accass them

[ Sign Up

1. Signinto My
Alabama Taxes
(MAT).

If you have not yet
signed up to use MAT,
click here for
instructions.
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http://revenue.alabama.gov/salestax/online/Signing_Up_to_use_MAT.pdf
http://revenue.alabama.gov/salestax/online/Signing_Up_to_use_MAT.pdf

Log off L§

ﬁ' Home
e Back
o Help

> View/Edit MAT
Profile

> Add Access to
Another Account

> Obtain a New Tax
Account #

{ é  ALABAMA DEPARTMENT OF REVENUE
W J My Alabama Taxes

- Names and Addresses

Federal Employer D # == o (R Legal Name
Location Address  Edil
Balance 50.00

Mailing address Add

accounts® || Reauests? [ messaces®h i LETTERS

MY ACCOUNTS®

My Accounts
i) Account Type Rame Frequency Address Balancs

BIT Busingss nc Annual 0.00

51'- Business Pry Annual 0,00

LCLI Lacal Tax Manthly 0.00

Sl Sales Tax lonthly 0.00

Wt - Withholding 0.00

The balances shown reflect only the accounts and filing pericds shown in WAT and may not reflect your overal balance with the Alabama
Department of Revenue.

2. Click the Id
hyperlink for the
Local Tax account.

If the ADOR Local Tax
account (LCL) is not
showing in the list of
Accounts, you will need
to add access to the
account. Click here for
instructions.

Note: You do not “Add
Access” to a self-
administered local
account, you only add
the locality on the
return, just as you
would a state-
administered locality.

My Alabama Taxes — Alabama Department of Revenue


http://revenue.alabama.gov/salestax/online/Managing_Account_Access.pdf
http://revenue.alabama.gov/salestax/online/Managing_Account_Access.pdf

(3 ALABAMA DEPARTMENT OF REVENUE
&7 My Alabama Taxes

3. This taxpayer is an

Local Tax Hames and Addrasses d . . I
e e
- o — ACH Credit Filer.
Eiimg Freguency Monthly Locaton &ddress  Edt
Fayment Sowce Waileg Address A5
. .
B nm O 4. Select the File Now
F g Fayments = Adtens GO0
Effectwe Balance =1 i

hyperlink for a
period to file a Local

Périads from §1-Jan. 2010 TaX retu rn
Peroed St Tax Panaby Inleresd Gredin Baance  Mezsages *
Rdun-2U12 R =] (=] i) G Refurn NHod Fded
N-Eay-2913 s e (=K +i] acg Q.00 Retunn Hod Filed
Mape2003 Do il [=X&i] el Q00 Retidn Ned Fded
Maban2203 0.0 .00 1] 1] S0 Return Mot Fed
28:Feb=2013 000 060 [=1.0] al] C00 Return Hot Flied
M-Jan-2013 (L .60 [l ] o.0g 200 Return Hod Flled
D2tz [ = =) el CEY Retumn Hea Figd
LA 0 0o 1] a1 ] C00 Return Het Fled
M-0e-20N2 0. =] [=e] acg Q0D Refurn Hod Filed
30-Sep-20N3 ifer ile ] (=X &i] ocg Q00 Return Not Filed
MaSug.2012 Qe i) [=8 ] illis] 00 Retudn Het Fled
Madub2l 12 o -] =10 1] CLEY Return Nt Fied
Meun-2012 i 0.e0 -1} a1 ] CE0 Retumn Hot Fled
M-Muy.2012 = o E .00 =l i) i) 200 Return Hod Flled
Mhape 202 Filis Merw N o.c0 o o Q00 Retude Mot Fied
Mabar002 Filla Mo 00 .00 1] 1] G0 Return et Fled
25:Feba20i2 Fle ! DG 0.0 (=11} acg Q00 Return Nod Filed

Qur records indicade you are an EFT &CH Crodd Method payer. Yo must infade payments through your banking insitston. | you wish b swvich
from &CH Credt Wettad o 20H Debil Wethod or Pay by Check, piease calgur [FT Link a8 18003022104, cption 7.

The BAMAGES ARG PETe oYy Tl SOCOUSIE B53 SIg SECS3E Bh0ent i3 LAT 850 Say fot reNEct your Svenal BANASE Wil ThE AUEATS
Department of Revenue

My Alabama Taxes — Alabama Department of Revenue



B ALABAMA DEPARTMENT OF REVENUE
' My Alabama Taxes

5. Click on the Return
Table button to fill

out the Local Tax

Request Information
Username

Federal Employer DS
Lacal Tax
Hame

Perind 30-Jun-2013
DOue Date: 22 0uk2013
Remit Due Date 22-JukZ013 £:00pm CT

Filing Instructions:

Click the ‘Return Table' bution to begin entering your tax information
OR-

Click the Tmport button B upload a file centaining your tax infarmation

Download import Template &7

| Return Table |

D (Reumtanis) (EIREP

5

import | | Save and finish later |

Alabama Department of Revenue

return.

My Alabama Taxes — Alabama Department of Revenue



6. Fill out the
appropriate

= | information for the
1 I Import I Download Import Template &7
1 Local Tax return.
] Step 1: Enter each record in the table below .
ID Step 2: After all information has been entered, click 'OK and then "Next' to review the totals on the Overview tab. 7. Or, Cl iCk the Im port
A Note: When filing county taxes, municipal taxes may also be due. View municipal listings by county 17 bUtton tO im port a
_F There must be at least one locality filed to continue flle te m plate Wlth
No Rows H
2o the appropriate
Non-State Administered return information.
Locality
Code
Tax Type
Rate Type
One-Time D

Jurisdiction Account
Gross Amount
Deductions

Taxable Amt

Tax Rate

Gross Tax

Note to ACH Credit Filers:
Certain localties do not accept ACH Credit Method payments and will error when selected in the City/County drop-down

above. If you wish to switch from ACH Credit Method to ACH Debit Method, please call cur EFT Unit at 1-800-322-4108§, _
option 7.

Freguently Asked Q

| o | comeer |

My Alabama Taxes — Alabama Department of Revenue




[ [ Import ] Download Import Template @9
Step 1: Enter each record in the table below.
Step 2: After all information has been entered, click "K' and then "Mext' to review the totals on the Overview tab.
Note: When filing county taxes, municipal taxes may also be due. View municipal listings by county &
1-30f3 Show Errors
Non-State Administered I O L O
Locality HOOVER ARGO | ALLGOOD) ~
Code G424 5729 -
Tax Type Sales Tax Sales Tax | ALABASTER @
Rate Type General General | (ammciies
ANDERSON
One-Time:
ANNISTON
Jurigdiction Account 6546
ARGO
1,564.87 8754.87
Gross Amount ASHLAND
Deductions 81.87 63487 | AuBURN
Tax Rate 3.0000 3.0000 | BALDWIN CO LODG DIST
Gross Tax 44,31 243.00 | BALDWIN COUNTY
Copy Record Copy Record BAYOU LA BATRE
Delete this Record Delete this Record BLACK
BLUE SPRINGS
Note to ACH Credit Filers: BROOKSIDE &
Certain localities do net accept ACH Credit Method payments and will error when selected in the City/County drop-down
above. If you wish to switch from ACH Credit Method to ACH Debit Method, please call our EFT Unit at 1-800-322-4108§,
option 7.

[ OK ] [ Cancel ] l-ak&d Que

My Alabama Taxes — Alabama Department of Revenue



8. Once the

1 .
(| [ Import ] Download Import Template & .approprl.ate . .
information is filled
Step 1. Enter each record in the table below. out On the return’
Step 2. After all information has been entered, click "OK and then "Next' to review the totals on the Overview tab. Cl ick the OK butto n .

Note: When filing county taxes, municipal taxes may also be due. View municipal listings by county &

1-3o0f3 Show Errors

Non-State Administered

Locality HOOWVER ARGO ALLGOOD
Code G424 8729 5708
Tax Type Sales Tax Sales Tax Sales Tax
Rate Type General General General
One-Time D D D
Jurizdiction Account 6548
Grozs Amount 1,564.87 8,754.87 B874.58
Deductions 87.87 654.87 147.54
Taxable Amt 1,477.00 2,100.00 727.04
Tax Rate 3.0000 3.0000 1.0000
Gross Tax 443 243.00 72T
Copy Record Copy Record Copy Record
Delete this Record Delete this Record Delete this Record

Note to ACH Credit Filers:

Certain localities do net accept ACH Credit Method payments and will error when selected in the City/County drop-down
above. If you wish to switch from ACH Credit Method to ACH Debit Method, please call our EFT Unit at 1-800-322-4108§,
option 7.

OK Cancel kzked Clue:

My Alabama Taxes — Alabama Department of Revenue



9. The message shown

| [ Import ]: Download Import Template & |S dependent On the
( localities entered on
5 Step 1: Enter each record in the table below. h |
Step 2:  After al information has been entered, click '0OK’ and then Mext' to review the totals on the Overview fab. t e Loca TaX
_ N S Return.
Note: When filing county taxes, municipal taxes may also be due. View municipal listings by county iy
click thE b'l-l"tﬂl'l bEIW tﬂ SE|Ip.r-P1.uh-irh Crumbr Filine Fynactancias wmooaaraild lilea #a
SRR You i o The counties listed
l_" ou have fled for municipalties without adding their corresponding county. The folowing counties may need ol
| to be added fo this return to make i more complete; are COU nty flllng
l
1-30r3 SR expectancies that
Filter | Click OK to close this box, then cick the County Expeciancies button above the table to select counties to add .
Non-State Admin=tered | to the return and continue with the filing process. S h O U |d EX|St O n th e
|
Localty If you do not wish to add any of these ceunties, click OK to close this box and then click Next to centinus filing
Code ‘ without them retU rn fOF the
Tax Type | localities previously

Rate Type
One-Time . E e nte re d .

Jurizdiction Account G046
Gross Amount 1,564.87 B,754.87 87458 .
Deductions 87.87 654.67 147.54 Click the OK button.
Taxabke Amt 1,477.00 §,100.00 T27.04
Tax Rate 3.0000 3.0000 1.0000
Gross Tax 441 24300 727
Copy Becord Copy Record Copy Record
Delete this Record Delete this Record eiete this Record

Note to ACH Credit Filers: et s o
Certain localties do not accept ACH Credit Methed payments and will error when selected in the City/County drep-down
abowve. If you wish to switch from ACH Credit Method to ACH Debit Method, please call our EFT Unit at 1-800-322-4106,
optien 7,

[ oK H Cancel ]

My Alabama Taxes — Alabama Department of Revenue



| o =

1wy OHFF ﬂ

[ Import ] Download Import Template @&

Step 1. Enter each record in the table below.

Step 2:  After all information has been entered, click 'OK" and then ‘Mext' to review the totals on the Overview tab.

Note: When filing county taxes, municipal taxes may also be due. View municipal listings by county 17

Click the button below to select which Cou nty.r Flllng Expectancies you would like to
generate. You rgaiorocesad aritho gica anyr additional counties,

1-3of3

10. A County
Expectancies button
is now available to
review the county

Filter

expectancies.

Mon-State Administered

Locality HOOWER ARGO ALLGOOD
Code Gaz4d 5729 5709
Tax Type Sales Tax Sales Tax Sales Tax
Rate Type General General General
One-Time [l [
Jurisdiction Account 8548
Gross Amount 1,564.87 &,754.87 874.58
Deductions 8r.87 654.87 147.54
Taxable Amt 1,477.00 &,100.00 T27.04
Tax Rate 3.0000 3.0000 1.0000
Gross Tax 4231 243.00 72T
Copy Record Copy Record Copy Record
Delete thi= Record Delete this Record Delete this Record

Note to ACH Credit Filers:

Certain localties do not accept ACH Credit Method payments and wil error when selected in the City/County drop-down
above. If you wish to switch from ACH Credit Method to ACH Debit Method, please call our EFT Unit at 1-800-322-4108§,
option 7.

OK

Cancel

’FJ Taxes — Alabama Department of Revenue




Im

11. Counties are listed
with the
corresponding
locality that
generated the
expectancy.

12. Check the box in the

Generate? column

General

. 0" =
' Generate? § County County Code | County Tax Type County Rate Type Locaity Locally Code Locally Tax Type  Locally Rate Ty
= | | 5T CLAIR CO TOER Sales Tax General ARGO aras Sales Tax

| e HE

|

| i ok

Click the button below to select which County Filing Expectancies you would like to
oenerale. You may proceed without adding any additional counties.
County Expectancies ]
1-3of3
;r-"utc-'

Non<State Administered

W atatal el

for each county

expectancy that

needs to be added
to the return. Click
the Ok button to
generate the county

expectancies.

If there are no
county expectancies
to generate, click
Cancel.

13.

My Alabama Taxes — Alabama Department of Revenue



7 s ALABAMA DEPARTMENT OF REVENUE

'_-;.: My Alabama Taxes

30-Jun-2013 Local Tax Return

Request Information
Usernama
Federal Employer ID#

Local Tax

Hame

Perigd 3-Jun-2013

Due Date: 22.Juk2013

Remit Due Date 22-Juk2013 £:00pm CT

Filing Instructions:

Click the ‘Return Table” button to begin entaring your tax infarmation
-OR-

Click the Tmport button to upload a file containing your tax infarmation

Downlaad Import Template iy

| Return Table J Return Table is valid
Y [Return Table Hext
Import | | Save and finish later |

erms of Use | Alabama Department of Revenue | ContactUs o T Frequently Asked Questions | MAT Tutorial Video

14. Next to the Return

Table button, a
message and
corresponding icon
indicate the status
of the Return Table.

If the Return Table
isin error, all errors
will need to be fixed
before continuing.

Click the Next
button once all the
appropriate
information is filled
out on the return.

My Alabama Taxes — Alabama Department of Revenue



Local Tax Return (9501) Overview

Drate Received 01-Julk2013
Tetal tem Count 3

Review Return Table

Return Breakdown

State Administered Hon-5tate Administered

Line tem Count 2 1
Gross Amount 962945 1,564.67
Deductions 202.41 B7.87
Taxable Amount 8,827.04 1,477.00
Consumer Use Tax 0.00 n.00
Ledgings Tax 0.00 0.00
Rental Tax 0.00 0.00
Sales Tax 25027 4231
Sellers Use Tax 0.0 0.00
Gross Tax 250,27 44.31
Interest 0.00 0.00
Late Pay Penalty 0.00 0.00
Late File Penalty 0.00 0.00
Discount 8.22 2,22
Net Tax Due 24205

Credit Claimed (ADOR Approved) 0.00

Total Amount Due 24205 42.09

Hote to ACH Credit Filers:

Our records indicate yvou are an EFT ACH Credit Methed payer. You must initiate the payment(s) for
the abowve transactions through your banking institution. Payment for state-administered city and
county taxes must be made directhy to the ADOR's bank, and payment for self-administered city and
county taxes must be made directly to the self-administered jurisdiction’s bank. If you wish to switch
from ACH Credit Methed to ACH Debit Method, please call our EFT unit at 1-800-322-4108, and press
option 7.

From the return confirmation page you can print a Payment Summary and an ACH Addenda Record
Informatien file for vour use in processing vour ACH Credit Methed payments. NOTE: Aveid losing
vour ACH Credit Methed pavment status, enter complete and accurate informatien in the TXP Banking
Convention addenda record (found in the ACH Addenda Recerd Information file).

More information about ACH Credit Method requirements can be found here:

ACH Credit Information i

2) G CIID

15. This summary page

displays the
amounts from each
line of the Local Tax
Return broken down
by either State or
Non-State
Administered
Localities.

Penalty, Interest and
Discounts are
summarized on this
page as well.

The Review Return
Table button
displays a summary
of the values
entered into the
return.



Local Tax Return (8501) Overview 16. ADOR appr'OVEd

Date Received 01-Jul-2013

Total tem Count 3 | Review Return Table | CrEdit may be
Return Breakdown entered 0n thiS
State Administered Hon-5tate Administered
Line tem Count 2z 1 Summary page On
Grassf\muunt 9,529.45 1,5684.87 the Credit Claimed
Deductions a0z.41 87.87
Taxable Amount 8.827.04 1,477.00 (ADOR Approved)
Congumer Use Tax 0.00 0.00 .
Lodgings Tax 0.00 0.00 Ilne-
Rental Tax 0.00 0.00
Sales Tax 25027 4431
Selers Use Tax 000 00 17. Click the Submit the
Gross Tax 258027 44.31 .
Interest 0.00 0.00 button to submit
Late Pay Penalty 0.00 0.00
Late File Penalty 0.00 0.00 the Local TaX rEturn'
Discount 8.22 2.22 No payment
information is
Net Tax Due 24208 . .
[credit Claimea (ADOR Approved) 0.00) reqUIred to submit
Total Amount Due 24205 4209

the return for ACH
Credit Filers.

Note to ACH Credit Filers:
Our records indicate you are an EFT ACH Credit Methed paver. “ou must initiate the payment(s) for

the above transactions through your banking institution. Payment for state-administered city and
ceunty taxes must be made directly to the ADOR's bank, and payment for self-administered city and
ceunty taxes must be made directly to the self-administered jurisdiction’s bank. If you wish to switch
from ACH Credit Method to ACH Debit Methed, please call our EFT unit at 1-800-322-4108, and press
option 7.

From the return confirmation page vou can print a Payment Summary and an ACH Addenda Record
Information file for your use in processing your ACH Credit Method payments. NOTE: Avoid losing
wyour ACH Credit Method payment status, enter complete and accurate information in the TXP Banking
Convention addenda record (found in the ACH Addenda Record Informatien file).

More information about ACH Credit Method requirements can be found here:

ACH Credit Information i

Mhpmideieenmra Taxes — Alabama Department of Revenue



=% ALABAMA DEPARTMENT OF REVENUE 18. The return has been
My Alabama Taxes submitted. A copy

of this confirmation

Thank you! message and a copy
atmfmb. TWS of the return can be

Filing Date and Tima: 070152013 8:02 B
Due Date: Z2-Jul-2013

QF Fecerds indicats yeu are an EFT ACH Cradit Mathod payer
“f'ou must initiate the payment for this iransaction through your banking institution.

T you wigh to switch from ACH Credit Wethod 1o ACH Cebd Method, CI i C k t h e ACH cred it

please call our EFT Unit af 1-800-322-4108, option 7.
ACH Credi Method payers must contact the Non-State Administered local government for their banking infermation

ADOR Bayment Totat $242.05 Addenda bUtton to
Hon-State Administerad Payment Total: $42.09 VvV i ew t h e Ad d e n d a
== Notice to ACH Credit Filers: Only your refurn has been submited. .
Click the ACH Cradi Acdenda buttsn belw 1o view récerd information for your ACH Credl method paymeniis) Re CO rd re q u I re d
You are still responsible for scheduling payments for the posted Amounts Due to the appropriate Countles and Municipalities. . .
_ B . information for ACH
ACH Credt method payers must contact the Non-State Administered local government for thelr banking information

oK Print Confirmation || Print Return ACH Credit Addenda | CI’Ed It paym ents to
ADOR and to each

NSA locality.

& | Alabama Department of Revenue | = 1 tion ut

My Alabama Taxes — Alabama Department of Revenue



19. This ACH Credit
Payment Info
Addenda Record
PDF will be

Valovre/ TAPPRTCUS

ALABAMA DEPARTMENT OF REVENUE
SALES AND USE TAX DIVISION
PO BOX 327790, MONTGOMERY AL 36132-7790

Alabama Local Tax Return - Credit Addenda Record

Name:
Auddress:

generated and can
VAT Contmtin be printed or saved.

M12B6565984

The taxpayer can
use the information
provided in this file

Drata Required i Free Farm Area of Addesda Record far ACH Credit Fayments;
Record Sddends  Sepment T Periad

Armasen] 18 space
Fayet Type TypeCode Mdersificr SOPante  Tagpayer [ Separsior Tis Code SOpanitr’ Fod Duie  SOP0EH Type SIPWEM AmowW S0 Filoe S8R0 N

to create their

e T [ T E i [ » [ » T - DT
HOOVERSLM T L ™F . L naEn| . 10a3 . T * DML

addenda record for
each payment due.

To avoid unnecessary
correspondence regarding
missing ACH Credit
payments, it is important
to provide the correct
information in the

Addenda Record so that
the payments will quickly
and accurately match to
the returns.

My Alabama Taxes — Alabama Department of Revenue
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